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SCOPE:

These policies/procedures/guidelines on the IMPLEMENTATION OF THE DRUG PREVENTION, RECOVERY AND POST-RECOVERY CARE PROGRAMS shall be applicable to both the Manila and Quezon City campuses of the Philippine Women’s University. 

POLICIES

1. Pursuant to and as provided in Article IV, Section 44 and Article V, Section 47 of R.A. 9165, otherwise know as the “Comprehensive Dangerous Drugs Act of 2002”, the Philippine Women’s University has declared itself as a drug-free institution. As such, the University will not tolerate the presence of dangerous drugs or users and purveyors within its campuses and affiliated facilities as well as its immediate surroundings.
2. Students who yield positive results in the use of dangerous drugs are required to undergo the University’s Out-Patient Recovery and Post-Recovery Care Programs as a precondition for the student to continue his/her studies in the University. The concerned students and their respective parents or guardians will be asked to sign a contract with the University stating their agreement to this requirement. In the event that the concerned student and his/her respective parents or guardians refuse to sign the contract, the concerned student will be immediately dropped from the University.

a) Students who sign the contract but fail to register for the Out-Patient Recovery Program at the designated Recovery Center, within the trimester when the student was found positive for drug use, shall not be allowed to enroll or be re-admitted to the University for the next trimester.
b) Students who register but fail to complete the Out-Patient Recovery Program shall not be allowed to enroll or be re-admitted to the University until he/she has completed the required Program.
c) All students who complete the Out-Patient Recovery Program are required to submit a copy of the Certification of Completion, issued by the designated Recovery Center and duly signed by the Substance Abuse Counselor, to the SDO for clearance and enrollment purposes.
d) Students who fail to undergo and complete the requirements of the Post-Recovery Care Program during a trimester shall not be allowed to enroll in the University for the next trimester.
3. During the Post-Recovery Care Program, students are subject to Random Spot Drug Tests.
4. All students who are found positive for drug use/abuse/dependency shall automatically and immediately be placed under a disciplinary probation status in the University. The student’s disciplinary probation status shall remain for as long as the student is enrolled in the University. This means that if the student obtains a failing grade in any of his/her subjects and/or if he/she violates any of the University policies and/or rules and regulations during the disciplinary probationary period, he/she shall be immediately dismissed from the University.

PROCEDURAL GUIDELINES

A. SYMPOSIA ON DRUG ABUSE

	RESPONSIBILITY
	ACTIVITY
	INTERFACE/COORDINATION

	1. Discipline Officer (DO) in charge of the Symposia on Drug Abuse

	1.1 Prepare the tentative schedule for:

(a) the Symposium for the Students, 
(b) the Symposium for the Parents, and 

(c) the Symposium for the Faculty


	SDO Director
DSA Office

Deans and Principals 

Philippine Drug Enforcement Agency

Motivational Addiction Counseling

       Center

Resource Person/Speaker



	
	1.2. Reserve the venue.
	

	
	1.3. Reserve the audio-visual equipment.

	

	
	1.4. Finalize the schedule of the various 
       symposia.
	SDO Director

DSA Office

Deans and Principals
Philippine Drug Enforcement Agency

Motivational Addiction Counseling

       Center

Resource Person/Speaker



	
	1.5 Write the Memo announcing the  

     schedule and venue of the symposium.

	

	2. Student Discipline Office Director (SDO Director)

	2. Issue the Memo to all concerned.
	

	3. Discipline Officer (DO) in charge of the Symposia on Drug Abuse


	3.1 Coordinate and oversee the conduct of the Symposium
	SDO Director

Other concerned operating units 

	
	3.2 Evaluate the conduct of the Symposium using the Symposium Evaluation Form (SDO-DC Form 08-001)

	

	
	3.3 Prepare and consequently submit the Symposium Evaluation Report to the SDO Director


	SDO Director


B. RANDOM DRUG TESTING  
Please refer to the PSG on the Conduct of the Random Drug Tests, DISC 07-05
C. The PWU S.A.V.E PROGRAM c/o the Motivational Addiction Counseling Center

	RESPONSIBILITY
	ACTIVITY
	INTERFACE/COORDINATION

	1. SDO Director
	1. Refer the concerned student to the designated Recovery Center for the Out-Patient Recovery Program.


	Motivational Addiction Counseling 

     Center (MAC)
Parents or guardians of the concerned student



	2. Concerned student
	2. Enroll at MAC for the Out-Patient Recovery Program
	SDO

MAC



	3. MAC


	3. Implement the PWU S.A.V.E. Program.
	SDO Director

Parents or guardians of the concerned student



	4. SDO Director
	4. Monitor the progress of the concerned student.
	MAC

Parents or guardians of the concerned student



	5. MAC
	5.1 Upon completion of the program, issue the Certificate of Completion to the concerned student.

5.2 If a referred student fails to complete the program, the Center should notify the SDO in writing.


	SDO

	5. SDO Director
	For recovering students:

5.1 Receive the Certificate of Completion and then issue the SDO Clearance for registration purposes for the next trimester.


	Registrar’s Office

Parents or guardians of the recovering student

	
	5.2 Call the recovering student and his/her parents or guardians for a meeting with the SDO Director and the MAC Counselor
During the meeting:

· present the requirements for the Post-Recovery Care Program

· explain the role of the parents in the Post-Recovery Care Program

· give the schedule of the individual/group meetings for the recovering student and the schedule of the Co-dependency meetings for parents/guardians

	MAC

Parents or guardians of the recovering student


	RESPONSIBILITY
	ACTIVITY
	INTERFACE/COORDINATION

	
	For those who fail to complete the S.A.V.E. Program
5.1. Upon receipt of the written notice from MAC, write a letter to the concerned student and his/her parents informing them that the student will not be allowed to enroll or be re-admitted to the University until he/she has completed the S.A.V.E. Program.


	MAC

Registrar’s Office




D. REGULAR INDIVIDUAL and GROUP FOLLOW-UP SESSIONS/MEETINGS
	RESPONSIBILITY
	ACTIVITY
	INTERFACE/COORDINATION

	SDO Director
	1. Conduct the individual and group session/meetings according to the announced schedule.
	Motivational Addiction Counseling Center (MAC) Counselor
Parents or guardians of the recovering student

	
	2. Refer the recovering student(s) to the Guidance Office or the MAC Counselor for professional counseling whenever indicated. 

	MAC Counselor
Guidance Office

Parents or guardians of the recovering student



E. CO-DEPENDENCY MEETINGS WITH PARENTS/GUARDIANS
	RESPONSIBILITY
	ACTIVITY
	INTERFACE/COORDINATION

	SDO Director 

	1. Conduct the Co-dependency session/meetings according to the announced schedule.
	Parents or guardians of the recovering student

Motivational Addiction Counseling Center (MAC) Counselor



	
	2. Refer the concerned parent(s) and/or guardian(s) to the MAC Counselor for professional counseling whenever indicated.
	MAC Counselor


F. EMPOWERMENT TRAINING SESSIONS ON VALUES FORMATION and COPING SKILLS 

	RESPONSIBILITY
	ACTIVITY
	INTERFACE/COORDINATION

	1. Discipline Officer (DO) in charge of the Empowerment Training Sessions


	1.1 Prepare the tentative schedule for the various modules of the Empowerment Training Sessions


	SDO Director

Philippine Drug Enforcement Agency

Motivational Addiction Counseling

       Center

Resource Person/Speaker



	
	1.2. Coordinate with the operating units concerned for the reservation of the venue and audio visual equipment.

	Operating units in charge of Room reservations and Audio-visual equipment.

	RESPONSIBILITY
	ACTIVITY
	INTERFACE/COORDINATION

	
	1.3. Reserve the venue and the audio-visual equipment.


	

	
	1.4. Finalize the schedule of the various 

       modules.
	SDO Director

Philippine Drug Enforcement Agency

Motivational Addiction Counseling

       Center

Resource Person/Speaker



	
	1.5. Inform the concerned students re: their respective schedules for the Empowerment training sessions during the first individual or group meeting of the Post-Care Program


	

	2. Discipline Officer (DO) in charge of the Empowerment Training Sessions 


	2.1 Coordinate and oversee the conduct of the Empowerment Training modules
	SDO Director

Resource Person/Speaker

Other concerned operating units 



	3. Resource Person(s)
	3.1 Conduct the Empowerment Training Modules
	

	
	3.2 At the end of each module, ask the concerned student(s) to write a Reflection Paper on his/her insights from the module.
	

	
	3.3 At the end of each module, ask the concerned student(s) to formulate a Personal Action Plan indicating how he/she proposes to apply what he/she learned from the module


	

	
	3.3 Submit the concerned students’ Reflection Papers and Personal Action Plans, together with any recommendations that may be indicated, to the SDO Director.


	SDO Director


G. GROUP THERAPY/NARCOTICS ANONYMOUS (NA) HOME GROUP MEETINGS
	RESPONSIBILITY
	ACTIVITY
	INTERFACE/COORDINATION

	SDO Director
	1. Instruct the recovering student to attend the NA meetings.

	Motivational Addiction Counseling Center (MAC)

	
	2. Monitor the recovering student’s attendance at the NA meetings.
	MAC
Parents or guardians of the recovering student




	RESPONSIBILITY
	ACTIVITY
	INTERFACE/COORDINATION

	SDO Director
	For recovering students who absent themselves from the NA Home Group meetings for two (2) consecutive times: 


	

	
	3.1 Ask the student(s) to report to the SDO Director to explain the absences.

	MAC

Parents or guardians of the recovering student



	
	3.2 Refer the recovering student(s) to the Motivational Addiction Counseling Center’s Counselor, if necessary.
	Motivational Addiction Counseling Center


H. RANDOM SPOT DRUG TESTS

Please refer to the PSG on the Conduct of the Random Drug Tests, DISC 07-05.
The procedures for the conduct of the Random Spot Drug Tests will basically follow the same procedures for the conduct of the Random Drug Tests. 
DISC-07-04
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