
                                                                                                      DATE
The President

The Philippine Women’s University

Taft Avenue, Manila

Through Channels

Dear Ma’am:

This is to request for tuition grant given to faculty members and personnel as stated in the PWU Incentive Program Manual.

I hereby submit the following application form for you consideration.

APPLICATION FORM

FACULTY TUITION PRIVILEGE

Name: ______________________________________
Unit:

Classification:
 Teaching
 (   )
Full Time     (   )
No. of Years:


 Non-Teaching (   )
Part Time     (   )

Date joined PWU: _____________________________

Tuition grant being applied for: __________________

	NAME
	RELATION
	DEPARTMENT WHERE GRANTEE IS ENROLLED

	
	
	

	
	
	

	
	
	

	
	
	


Thank you very much.

                                                                       Sincerely yours,


                                                                         Recommended by


                                                                                             Dean/Dept. Head
APPLICATION PROCEDURES:

1. Application form may be requested from the committee at the Office of the University Registrar
2. Faculty members/personnel secure service verification/certification from HRD.
3. Faculty members/personnel submit duly filled up forms to Head for endorsement to Scholarship Committee at least two weeks before the start of the SY/Semester.
4. The Scholarship Committee convene and submit recommendation to the President for final approval
5. Application must be submitted and duly approved before the tuition privileges may be enjoyed

NOTE:
FOR NEW APPLICANTS PLEASE ATTACH BIRTH CERTIFICATE OF CHILD.

FOR BROTHER/SISTER DEPENDENT SUBMIT NOTARIZED AFFIDAVIT OF SUPPORT
AFFIDAVIT OF UNDERTAKING

CHILDREN OF ADMINISTRATORS, FACULTY, NON-TEACHING PERSONNEL AND MAINTENANCE PERSONNEL
I, ________________________________________, _____ years of age, Filipino, married/single and resident of _______________________________________________ under oath, hereby and say:

	1.
	That I am awarded a scholarship grant/financial assistance for my son/daughter/brother/sister on a ____________________________________________. 

	2. 
	That said scholarship should be  for a period of ________________________________ beginning________________________ and ending on _________________________.

	3.
	That the entire costs of the tuition fee privileges to be shouldered by PWU is _____________________________________________ (P____________________).

	4.
	That in exchange for the cost of the study leave stated above, I shall work as a full time faculty/employee of __________________________________ during the course work.

	5.
	That I shall return the full amount of ________________________________________ (P______________) plus prevailing bank interest to the University if in case I fail to serve the two(2) years service agreement with PWU after the completion of the child/sibling’s studies for whatever reasons or alibi except death, insanity or physical incapacity. Further, I agree to answer for any damages, interest, plus cost of suit and attorney’s fee in case PWU sues me for violation of this undertaking .

	6. 
	That in event that my child/sibling will not be able to complete his/her course within the period stated in paragraph 2, I shall inform the University thru Scholarship Committee and the Human Resource Department. The scholarship grant is forfeited and non-transferable to another child in case of non-completion of course

	7.
	That I shall submit a copy of diploma and report of completion of the program I have taken upon my return to the University.


IN WITNESS whereof I hereby affixed my signature this _________________ of _____________________ at City of Manila, Philippines. 


                     





                     AFFIANT

A C K N O W L E D G E M E N T

BEFORE ME, a Notary Public for and in the City of Manila, an affiant personally appeared and has subscribed and sworn to that the affidavit of undertaking was executed voluntarily and of his free will and presented his residence certificate No. ____________ issued on ___________________________ in _________________________________.
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